
  

LOCATION: BRUSSELS, BELGIUM 
CLOSING DATE: FRIDAY 16TH JULY 2021                                                      
EMAIL RESUMES TO: CAREERS@MONUMENTREGROUP.COM                                  

 

 

 

 

An opportunity has arisen for an experienced PMO Co-Ordinator to manage the 
delivery of a recent acquisition. Reporting directly to the Group Integrations 
Director, you will be working with colleagues in Belgium and other Group 
locations in a fast-paced environment with an experienced team of functional 
leaders, subject matter experts, project managers, analysts and actuaries. This 
temporary vacancy is an opportunity to engage in a wide range of disciplines in 
a supportive environment, where you can build industry knowledge as you 
work in a dynamic, distributed team. 

RESPONSIBILITIES 

▪ Demonstrate centralised control and governance 
across a complex delivery portfolio, which will 
include workstreams covering key functions 
(Finance, IT, HR, etc.) as well as specific one off-
areas unique to this integration. 

▪ Embed, evolve, and support fit-for-purpose 
programme and project governance 
methodologies within our Belgian hub. 

▪ Effectively manage concurrent multi-
jurisdictional communications between all levels 
of key stakeholders across the Group. 

▪ Work with programme and project managers to 
deliver quality assured governance artefacts that 
will include signoffs, meeting minutes and 
reporting packs. 

▪ Proactively monitor the delivery horizon, using 
data to analyse, drive strategic decisions and 
identify items in need of correction or escalation. 

PROJECT MANAGEMENT OFFICE CO-ORDINATOR  

ROLE REQUIREMENTS 

▪ Minimum of 3+ years’ relevant experience in a 
PMO Co-Ordinator role;  

▪ Minimum Bachelor’s degree in business or 
related field;  

▪ Experience in financial services industry with 
M&A would be advantageous;  

▪ Dynamic team player who is analytical, energetic 
and passionate with a positive attitude who is 
also self-motivated and able to find innovative, 
practical solutions to challenges as part of a 
collaborative team and at times autonomously; 

▪ Exceptional organisation, prioritisation and time 
management skills with excellent attention to 
detail with the ability to meet strict business-
critical and regulatory deadlines within a fast-
paced environment; 

▪ Outstanding interpersonal, verbal, and written 
communication skills with proven experience 
working with all levels of key stakeholders, 
Executives and Board Directors to deliver in both 
a technical and non-technical manner 

▪ Be both flexible and adaptable to a constantly 
changing environment, while having the ability to 
prioritise work efficiently and effectively.  


